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Classification, Treatment and the Use of Administrative and Disciplinary
Segregation for Inmates with a Serious Mental Illness

I. AUTHORITY
28 V.S.A. § 701(a); 28 V.S.A. § 906; 28 V.S.A. § 907.

II. PURPOSE STATEMENT
The purpose of this policy is to direct the Department of Corrections in the classification,
treatment, and use of administrative and disciplinary segregation, including the maximum length
- of stay, for inmates who have been diagnosed with serious mental illness. This policy applies to
all inmates who have been diagnosed with serious mental illness. It is the intent of the
Department of Corrections to offer guidance to staff and contractors regarding their role and
responsibilities as required by this rule and to ensure that training, supervision and quality
assurance activities promote compliance with this rule.

A review of departmental directives associated with this rule will be completed with any
necessary updates of relevant documents within one year of this rule taking effect.

III. APPLICABILITY/ACCESSIBILITY
All individuals and groups affected by the operations of the Vermont Department of Corrections
may have a copy of this policy

IV. DEFINITIONS

Qualified Health Care Professional (QHCP): : A physician, physician assistants, nurse
practitioners, nurses, dentists, mental health professionals, and others who by virtue of their
education, credentials and experience are permitted by law within the scope of their professional
practice to evaluate and care for patients.

Qualified Mental Health Professional (QMHP): Psychiatrist, psychologist, psychiatric social
workers, psychiatric nurses, and others who by virtue of their education, credentials, and
experience are permitted by law to evaluate and care for the mental health needs of patients.

Serious Mental lilness: Substantial disorder of thought, mood, perception, orientation or
memory, any of which grossly impairs judgment, behavior, capacity to recognize reality, or
ability to meet the ordinary demands of life. This includes, but is not necessarily limited to,
diagnoses of schizophrenia, schizoaffective disorder, psychotic conditions not otherwise
specified, bipolar disorder, and severe depressive disorders.

Administrative Segregation: A form of separation from the general population when the
continued presence of the inmate in the general population would pose a serious threat to life,
property, self, staff of other inmates or to the security or orderly running of’the institution.
Inmates pending investigation for trial on a criminal act or pending transfer may also be
included.



Hearing Officer: A person designated by the Commissioner of Corrections and assigned by the
Superintendent/Field Manager or designee to conduct hearings.

Disciplinary Segregation: A form of separation from the general population in which inmates
committing serious violations of conduct regulations are confined for short periods of time to
individual cells separated from the general population. Placement in disciplinary segregation
may only occur after finding of a rule violation at an impartial hearing and when there is not an
adequate alternative disposition to regulate the inmate’s behavior

V. POLICY

Classification, treatment and the use of segregation for inmates with serious mental illness poses
unique challenges in the correctional facility setting. Inmates with serious mental illness may
often experience an exacerbation of their underlying illness when segregated. The use of
segregation for inmates with a serious mental illness will not occur without the direct approval of
a physician.

Admission - Any newly-admitted inmate shall be screened by a qualified health care
professional who is trained in mental health screening and referral within 24 hours of admission.
Observations and responses shall be documented and recorded on a standardized intake mental
health screening form. At the time of the intake mental health screening, qualified health care
personnel shall give each inmate information regarding access to mental health services,
including a written description of the available mental health services and how to access them.

If the inmate is known or suspected of having serious mental illness and is being considered for
housing in a segregation unit, the Superintendent shall ensure that the inmate is properly
screened and that qualified health and mental health professionals are involved in altérnative -
housing decisions. The QMHP, in consultation with DOC staff, shall determine the appropriate
restrictions on visiting, recreation, telephone use, and other activities. If a physician orders an
inmate with serious mental illness be placed in segregated housing, he/she will document the
level of monitoring needed by qualified health and mental health care professionals, and the
inmate will be provided with ongoing assessment and treatment as clinically indicated. Suicide
prevention strategies and protocols shall be carefully followed.

Mental Health Services — Every inmate with serious mental illness shall be seen on a regular
basis for mental health services and shall have a treatment plan that creates a specific set of goals
and the means by which the goals will be accomplished. This includes inmates in segregation.
The plan shall include any or all of the following:

- individual or group psychotherapy designed to address the specific problems and
concerns of the inmate as identified in the treatment plan

- cognitive-behavioral interventions

* stress management techniques

- psychoactive medications as prescribed | .

- crisis services as needed

' cas¢ management

- other approaches, including psychosocial support services, deemed appropriate for



the goal of returning the inmate to general inmate population.

Inmates with serious mental illness may require services unavailable within the confines of a
correctional facility. In such cases the supervising psychiatrist and Department’s Healthcare
Authority shall refer the inmate to the Vermont State Hospital for possible admission. Other
placement options will also be considered as appropriate.

DOC recognizes it is important to minimize sensory deprivation and enhance somal support
of inmates with serious mental illness.

» To the extent possible consistent with facility, inmate and public safety, the
Department will encourage visiting to foster and maintain ties with family,
friends and community for inmates with a serious mental illness.

¢ Restriction or deprivation of visits or phone calls for inmates with a serious
mental illness will not be utilized unless expressly ordered by a hearing officer as
an outcome of a due process proceeding.

Informed Consent - To the extent possible, mental health services will be developed and
reviewed collaboratively with the inmate: The inmate must give informed consent to any
treatment, and refusal of treatment shall be honored. Exceptions to this shall proceed in
compliance with prevailing federal, state statute, case law, and state policy. Confidentiality of
information obtained in the course of treatment shall be maintained, consistent with state statute,
case law and state policy with the only exception being normal legal and moral obligations to
respond to a clear and present danger of injury to the inmate or others, the possibility of escape,
or other serious security breaches. This confidentiality policy must be explained to the
individual prior to the commencement of treatment.

Classification — When writing a case plan for an inmate with serious mental illness, the
caseworker must consult with qualified mental health professionals for input into the case plan.
The QMHP will advise whether the individual will require accommodations to successfully
complete required programs, or requires further assessment to determine the accommodations, if
any. Inmates with serious mental illness will not be classified for out-of-state placement, unless
the out-of-state placement is a program capable of assessing, treating and managing persons with
serious mental illness.

Placement of Inmates in Disciplinary Segregation — Inmates with serious mental illness may
be placed in disciplinary segregation only after due process and assessment by a QMHP to
determine whether contraindications to segregation exist, and upon approval of a physician. If
contraindications exist, the QMHP will recommend alternatives to segregation. All alternative
options shall be considered prior to placing an inmate with serious mental illness in segregation.
These options include, but are not limited to, other disciplinary actions such as loss of privileges,
removal from programs or activities, change in living unit, restriction to living unit, early lock-in,
point fines, temporary loss of use of personal property, institutional community

s service/reparation, reprimand, apology, written essay; monetary restitution, restriction to cell or
room, or intermittent segregation. The consideration of alternatives must be documented. The
Superintendent shall make reasonable efforts to accommodate the behavioral and mental health




needs of the inmate with a serious mental illness in a setting other than segregation, consistent
with the safety and security of the institution. If the behavior for which the inmate received the
disciplinary report proximately results from serious mental illness, the QMHP shall inform and
recommend options for disposition to the Hearing Officer who at his or her discretion, may
recommend a dismissal of the disciplinary charge and/or alternative disposition, based on the
information received. If the hearing officer disagrees with the recommeéndation of the qualified
mental health professional, she/he will request a second opinion from the facility psychiatrist or
advanced practice nurse. Under no circumstance may an inmate be placed on disciplinary
segregation or receive a disciplinary report for self-injurious behavior.

The Superintendent shall provide a monthly roster to the Department’s Healthcare Authority and
supervising psychiatrist detailing the inmates in segregation; the mental health diagnoses, if any;
the reasons for the segregation; and the specific length of stay. No inmate with serious mental
illness shall be kept in segregation continuously for more than fifteen (15) days

Placement of Inmates in Administrative Segregation — Inmates with serious mental illness
may be placed in administrative segregation only after due process and assessment by a QMHP
and upon approval of a physician. The Superintendent shall make reasonable efforts to
accommodate the behavioral and mental health needs of the inmate in a setting other than
segregation, consistent with the safety and security of the institution. These options include, but
are not limited to, removal from programs or activities, change in living unit, restriction to living
unit, early lock-in, restriction to cell or room, or intermittent segregation. The reasons for which
the inmate is placed in administrative segregation must be reviewed by the mental health
treatment team, and the supervising psychiatrist must concur with this decision.

The Superintendent shall provide a monthly roster to the Department’s Healthcare Authority and
supervising psychiatrist detailing the inmates in segregation, the reasons for segregation, and the
specific length of stay. Inmates in administrativé segregation shall be reviewed by the treatment
team not less often than monthly and considered for alternative placement, treatment plan
changes, and other adjustments that might facilitate their release from segregation. The treatment
plan of each inmate in administrative segregation shall include release from segregation as a
specific goal and shall include the means by which that goal may be accomplished. The
treatment team, in consultation with DOC staff, shall determine the appropriate restrictions on
visiting, recreation, telephone use and other activities.

Mental Health Rounds in Segregation Units — Inmates with a serious mental illness shall
receive daily visits from QHCPs or QMHPs to assess their status and initiate/refer for any
needed changes in the treatment regimen. These assessments shall document physical
observations, the inmate’s affect, any suicidal or self-harming ideation, and health complaints.
The needs of inmates who are experiencing a current, severe psychiatric crisis, including but not
limited to acute psychosis and suicidal depression, shall be addressed promptly, consistent with
the inmate’s willingness to accept treatment. Alternative placements, consistent with their
security, health and mental health needs, shall be considered.

QMHPs shall conduct regular mental health rounds on all inmates confined in segregation to
ensure that the inmates receive appropriate mental health services and that symptoms are



detected and treated in a timely manner. QMHPs shall conduct regular mental health rounds on
all inmates with serious mental illness at least three (3) times a week and will document visits
and their findings in the health record.

Restraints -Restraints may be used, but only as a last resort, by a correctional officer as an
emergency intervention when necessary for justifiable self-defense, protection of others, and
protection from self-harm, protection of property, to restore order and to prevent escapes. Once
an inmate who has a serious mental illness has been restrained in an emergency situation,
medical personnel must be immediately consulted.

Any inmate who remains in restraint beyond the initial emergency AND who has a serious
mental illness must have an immediate face-to-face assessment by health care personnel. They
must then notify the psychiatrist on-call and obtain an order for the restraints to be continued.

* The use of metal handcuffs, metal ankle cuffs, leg irons or waist chains is not permitted
for restraining inmates w1th serious mental illness other than in the initial emergency
situation. :

* The use of oleoresin capsicum (also known as “OC spray” or ”pepper spray”) in any type
of restraint situation should be avoided with seriously mentally ill inmates.

o The documentation of any such use of oleoresin capsicum will include the
alternatives attempted and explain the necessity of the use.

e Foreign agents shall not be used on inmates with a serious mental illness except in
situations of actual or imminent violence which cannot be controlled by less forceful and
less intrusive interventions. Medical review shall occur immediately following use of
foreign agents. Deployment shall be in accordance with manufacturers’ instructions by
trained staff.

e  When a calculated use of force is necessary for an inmate who has a serious mental
illness, DOC staff will consult with a qualified health care professional to determine if
any contraindications exist prior to its use.

* After two (2) hours, a repeat face-to-face assessment shall be conducted by a member of
the health or mental health personnel, the results of which shall be communicated to the
physician or psychiatrist who gave the initial order, who may renew the order hy
telephone for an additional two (2) hours.

 After eight (8) hours, the inmate MUST be seen by the psychiatrist or advanced practice
nurse.

o Assessment should include, but not be limited to, a clinical formulation and
creation of a behavioral management plan, which includes the goal of limiting the
need for future use of restraints. To the maximum extent possible, the inmate -
should be involved in developing a contingency plan that minimizes the future
need for restraints.



» If restrained for more than twelve (12) hours, the Medical Directors for Medical and
Mental Health Services and the DOC Health Services Director or their designees must be
notified and alternative interventions proposed, including the secure care mental health
unit at Springfield and/or the Vermont State Hospital.

* Restraints may not be used for punitive purposes,
* Restraint equipment must be medically appropriate;
* Restrained inmates shall be allowed bathroom privileges as soon as practical.

Concurrent Disabilities — Inmates with serious mental illness may also suffer from cognitive
impairments, developmental disabilities, and traumatic brain injury (TBI), as well as an
assortment of health conditions. Additionally, functional problems such as very low reading
level, communication problems, and poor adaptive living skills may complicate the management,
assessment, and treatment of seriously mentally ill inmates. Since these conditions may not be
readily apparent to correctional staff who supervise inmates, QMHPs and other clinical staff will
assess these or refer for specialized assessment as needed and will assist in the development of
both treatment and custody plans which accommodate these conditions. This includes not only
diagnosis, but also recognition of the interaction between serious mental illness and other
disabilities, and how this interaction manifests itself in the correctional environment.

If the QMHP has reason to believe an inmate is unable to comply with behavioral requirements
due to a concurrent condition or complication, the treatment plan will include accommodations
to minimize confusion and allow alternative approaches to gaining the inmate’s cooperation. An

_example is to provide verbal explanations of rules and expectations, rather than rely on written
handbook instructions. Another is the use of positive reinforcement for successes.

Incarcerated Women and Youth with Serious Mental Illness — Female inmates with serious
mental illness require additional considerations. A high prevalence of trauma and abuse history
can make the issue more complex. QMHPs will assess these factors and incorporate them into
case and treatment planning.

Residential mental health services for incarcerated women may be limited due to population size,
resources, and other issues beyond the Department’s immediate control. It is, therefore,
incumbent on clinical and security staff to find alternative approaches and strategies specific to
the clinical needs of women. Use of resources outside the correctional facility, including the
Vermont State Hospital, may be necessary to provide alternatives to administrative segregation
for women with serious miental illness.

Youthful offenders also have unique characteristics which must be assessed and addressed in a
developmentally appropriate manner. The onset of certain types of serious mental illness
corresponds with the age of youthful offenders (16-22 years of age.) Thus, it is imperative that
clinical staff recognize, diagnose and treat the early onset of these disorders in a therapeutic
context. The symptomatic behaviors may include an inability to understand or follow rules,



confusion, inability to form relationships, and thought disorder. .

VI. TRAINING — The Department of Corrections will ensure that facility-based security,
casework and supervisory staff receive training in the identification of individuals with possible
emotional and mental disorders. Current staff who have not already received such insiruction
will do so through scheduled training workshops.

This training will include the following:

1) Recognition of signs and symptoms of mental and emotional disorders prevalent in the
inmate population;

2) Recognition of signs of chemical dependence and the symptoms of drug and alcohol
intoxication and withdrawal;

3) Recognition of adverse reactions to psychotropic medications;

4) Recognition of signs of developmental disability, espec1ally mental retardation;

5) Recognition of the potentnal for concurrent disabilities;

6) Recognition of the unique considerations associated with serious mental 1llness in
incarcerated women and younger offenders; .

7) Recognition of potential mental health emergencies and instruction in appropriate action in
crisis situations, including self-harm;

8) Identification of medical problems of inmates housed in mental health units and proper
referral for care;

9) Suicide prevention;

10) Instruction in the procedures for referring an inmate to mental health services for immediate
evaluation;

11) Relevant Departmental Policy and Administrative Directives

The Superintendent shall ensure that all facility-based security casework and supervisory staff or
transferred staff have received such training within one-(1) year of their date of employment or
transfer, and all current staff have received such training within one (1) year of this rule taking
effect .Hearing Officers and Disciplinary Committee members shall receive additional specific
training in the risks of segregation of inmates with serious mental illness. :

VIL QUALITY ASSURANCE - The Department will conduct ongoing quality improvement
procedures to review and improve the quality of mental health services to include, but not be
limited to, a monthly review by the Superintendent, Facility Executive and Health Services
Director or their respective designees of
e All inmates who have been identified as having a serious mental illness and who are
currently assigned to Administrative Segregation. This review will include the date of
each inmate’s placement and the reason for the placement;
* Any disciplinary action taken for an inmate who has been identified as having a serious
mental illness;
* Any incident report involving an inmate who has been identified as having a serious
mental illness.

These reviews will be conducted (1) to ensure that proper procedures were followed and (2) to
identify if any corrective action is needed to ensure that proper procedure is followed.
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1. Administrative Segregation Placement Report

Notice of Hearing/ Waiver of 24 Hour Notice of Hearing
Waiver Process
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Confidential Informant Form

Hearing Report Form

Appeal Process Notice Form

Inmate Appeal Form
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. Special Observation Form

13. Removal from Segregation Status

Local Procedure(s) Required: Yes. See Sections 9. c. and Training.
Applicability: All staff (including contractors and volunteers).

Security Level: “B”: Anyone may have access to this document.

Approved:

April 6, 2012 May 1, 2012
Andrew A. Pallito, Commissioner - Date Signed Date Effective
PURPOSE

The purpose of this administrative directive is to provide the basic system requirements for the
Department of Corrections to implement Administrative Segregation in correctional facilities.

~
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POLICY

It is the policy of the Department of Corrections 1) to provide secure and safe housing, through a due
process procedure, to inmates who require a higher degree of control and supervision, and removal
from general population because of being charged with a serious rule violation; 2) to preserve the
order and security of a correctional facility; and 3) to manage inmate behavior.

AUTHORITY

28 V.S.A. §§ 701(a), 801, 808(f), 852, 853, 906, 907, and 908. APA Rule #05-049/Policy #370
Classification, Treatment and the Use of Administrative and Disciplinary Segregation for Inmates
with a Serious Mental Illness, December 2005.

REFERENCE

Administrative Directives #410.01 Facility Rules & Inmate Discipline and #413.11 Responses to
Self-Harm. American Correctional Association Standards for Adult Correctional Institutions, 4th
Edition, January 2003, Standards 4-4249, 4-4253, 4-4254, 4-4256, 4-4260, 4-428]1.

DEFINITIONS

Administrative Segregation: A form of separation from the general population when the continued
presence of the inmate in the general population would pose a serious threat to life, property, self,

staff or other inmates or to the security (e.g., escape planning ) or orderly running of the institution
(e.g., chronic, repetitive discipline problem). Inmates pending investigation for trial on a criminal act -
or pending transfer may also be included if they pose a threat.

Confidential Informant: A source of information whose identity must remain confidential for security
or safety reasons.

Continuance: Temporary suspension of a hearing for good cause shown either by the Department or
the inmate. '

Contraindication: Something (such as a symptom or medical condition) that makes a particular
treatment or procedure inadvisable.

Disciplinary Segregation: A form of separation from the general population in which inmates
committing serious violations of conduct regulations are confined for short periods of time to
individual cells separated from the general population. Placement in disciplinary segregation may
only occur after finding of a rule violation at an impartial hearing and when there is not an adequate
alternative disposition to regulate the inmate’s behavior.

Hearing Assistant: A person who assists an inmate in preparing and presenting their case. It does not
have to be a staff person, but cannot be an attorney.

Hearing Officer: A person designated by the Commissioner of Corrections and assigned by the
Superintendent or designee to conduct administrative due process hearings.

Inmate: Any person convicted of a crime or offense under the laws of this state, the United States
government, or the laws of another state, who is in custody at a Vermont Department of Corrections
facility.

Interviewing Officer: A staff person not involved in the decision to segregate, who takes the oral
testimony of a confidential informant and swears to the accuracy of their report. This can be the
Investigating Officer.
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Investigating Officer: A staff person selected by the Superintendent or designee to compile evidence
for submission to the Superintendent to be used to justify the placement on Administrative
Segregation. This person cannot be the person recommending placement on Administrative
Segregation.

Offender: Any person convicted of a crime or offense under the laws of this state, the United States
government, or the laws of another state, who is under the supervision of the Vermont Department of
Corrections and supervised in the community.

Presenting Officer: A staff person assigned by the Hearing Officer to present facts relevant to the
decision to segregate. The Presenting Officer may also have been the Investigating Officer.

Protective Custody: A form of separation from the general population for inmates requesting or
requiring protection from other inmates for reasons of health or safety.

Reporting Staff: The staff member who recommends an inmate be placed on Administrative
Segregation by completing the Administrative Segregation Placement Report.

Segregation Review Committee: A committee comprised of three (3) or more individuals from the
ranks of custody operations, casework and medical or mental health. The purpose of the committee: is
to 1) determine the needs and requirements of an inmate assigned to segregation, and 2) to assess the
progress of individuals prior to a phase advancement or release from segregation status to determine
whether the conduct of the inmate placed on segregation warrants continued segregation.

SFl-designated Inmate: An inmate designated by the Chief of Mental Health Services to be severely
functionally impaired, based on an inmate’s diagnosis and functioning during incarceration and the
recommendation of DOC medical and mental health providers.

PROCEDURAL GUIDELINES

1. Reasons for Placement on Administrative Segregation Status

I[nmates in correctional facilities are identified for a variety of reasons for needing placement on
Administrative Segregation through a due process hearing. An inmate may be confined on
Administrative Segregation for any of the following reasons:

a. An inmate is charged with a disciplinary violation (DR) and is awaiting a disciplinary hearing,
and, in the judgment of staff, may become disruptive or be dangerous if left in general
population. If a DR hearing, is held within four (4) business days after the inmate is placed in
segregation, an Administrative Segregation hearing does not need to be held.

b. An inmate may pose a serious escape risk;
An inmate requests and/or requires protective custody;
- d.~ An inmate is a danger to others;
e. An inmate has demonstrated that they are a threat to the secure and orderly running of the
facility;
f. During investigation of an allegation of, or information about, an inmate’s involvement in the

commission of a crime, and staff feel the inmate poses a threat to the secure and orderly
operation’of the facility; :

g. Upon the order of a physician or equivalent provider (Advanced Practice Nurse, Nurse
Practitioner or Physician Assistant).
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2. Placement Process for Administrative Segregation Status

In order to protect the inmate or others, the Superintendent/designee or Shift Supervisor may order an
inmate’s initial placement on Administrative Segregation for any of the reasons enumerated in
section 1 above. The process for initial placement follows.

a.

An Administrative.Segregation Placement Report (Attachment 1) will be completed on every
inmate placed on segregation status. It will state the specific reasons for the placement. Staff
will give a completed copy to the inmate.

Staff will also complete a Notice of Hearing/Waiver of 24 Hour Notice of Hearing Form
(Attachment 2) for each inmate placed on segregation status and go over the form with the
inmate. The inmate will sign the completed form and get a copy.

The Superintendent will review the Segregation Placement Report and Notice of Hearing
Form within 24 hours, or the following business day, after placement. The Superintendent
will ensure that the segregation placement was appropriate, and the proper notice of
placement and hearing issued. At this point, the Superintendent will remove an inmate from
segregation if they determine the placement was not for just cause.

An inmate will not be placed on Administrative Segregation beyond four (4) business days
without a due process hearing. Day one is the first full business day after placement.

An SFI-designated inmate cannot be placed on Administrative Segregation unless a physician
ensures that no contraindications exist and approves the placement. Staff will document this
approval on Attachment 2, Administrative Segregation Placement Report.

3. Administrative Segregation Hearing Process

a.

b.

C.

The administrative segregation hearing may not be held sooner than 24 hours after a Notice of
Hearing (Attachment 2) is served, unless the inmate waives this time period by signing a
Waiver of 24 Hour Notice of Hearing (at bottom of Attachment 2.)

o For SFI-designated inmates, the Hearing Officer will éonﬁrm that the Shift Super'visor
referred the inmate to a qualified mental health professional prior to holding a hearing.

Continuances
i.  Requested by the Department

The Hearing Officer may postpone an administrative segregation hearing for one (1)
business day for good cause. The Superintendent’s approval is required for continuances
of greater than one (1) business day. Good cause for a continuance of an administrative
segregation hearing includes, but is not necessarily limited to, 1) facility emergencies
and/or other unusual operational occurrences; 2) work schedules, transfers and other
circumstances that limit witness availability for a specific hearing date; and 3) absence of
the inmate. The Hearing Officer will document the basis for such good cause on the
Hearing Report Form (Attachment 6).

ii. Requested by the Inmate

The inmate may request a continuance for good cause (such as a witness not being
available), which may be granted for up to two (2) business days by the Hearing Officer. "
The Hearing Officer will document the basis for such good cause on the Hearing Report
Form.

Waiver of Hearing/Appearance at Hearing
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i.  Aninmate may waive their hearing or their appearance by checking the appropriate
statement on the Waiver of Appearance/Hearing /Refusal to Appear Form (Attachment 4. )
Only an employee who has been designated as a Hearing Officer by the Commissioner of
Corrections can execute a Waiver Agreement.

ii.  All hearing waivers must be made on the record. (See Attachment 3, Waiver Process, for”
the script.) The inmate must acknowledge on the record that they are freely and
voluntarily waiving their right to a due process hearing in this matter. The voice recording
of the waiver process will be archived in the same manner as other due process hearings.

iii. An inmate may:

a) Waive their appearance and claim innocence by checking the appropriate statement on
Attachment 4,

b) Refuse to appear without a specific signed waiver statement.

¢ Inthe event an inmate declines to attend the due process hearmg without making a
statement of waiver, the DOC staff person must fill out section B of Attachment 4.

d. Hearing Assistant Role

i.  Aninmate has the right to a Hearing Assistant to help them prepare their case; however,
this cannot be an attorney.

ii. The Hearing Officer will ensure that the inmate and Hearing Assistant have had sufficient
time - at least three (3) hours if requested - to confer and review the violation packet prior
to the hearing.

iii. Both the Hearing Assistant and the inmate will be present in the hearing room unless the
inmate or the Hearing Assistant refuses to attend.

iv. If the conduct of the inmate or Hearing Assistant is repeatedly disrespectful, unruly, or
presents a hazard to institutional security or safety of the individuals, the hearing may
continue without them.

v. A Hearing Assistant will attend the hearing on the inmate’s behalf if the inmate does not
attend for any reason.

vi. In the case of an SFl-designated inmate, and in the case of any inmate where the Hearing
Officer feels they do not have the capacity to fully understand the process, a Hearing
Assistant will be appointed by the Hearing Officer if one is not selected by the inmate.

e. Presenting Officer Role

The Hearing Officer will designate a staff member to be the Presenting Officer. It is the
Presenting Officer’s duty to present facts relevant to the rationale for placement on
Administrative Segregation. The Hearing Officer may only assign an employee as Presenting
Officer who was not involved in the preliminary decision to place the inmate on segregation.

f. Confidential Informants (CI) (See Attachment 5.)
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i.  The Investigating Officer will ensure the person taking an informant’s confidential
testimony reports such testimony in affidavit format. The narrative portion of the affidavit
must state that the reporter believes the CI to be reliable, and it must finish with the
sentence, “I swear (affirm) that the above written account is a true and accurate

representation of the Confidential Informant’s statement made to me on (date)
20 .’,

ii. The Hearing Officer must review the statements of Confidential Informants and ensure
the Hearing Report Form and recording of the hearing show that the Hearing Officer
believes that: 1) the informants(s) are reliable; 2) the statements are reliable; and 3) the
informant(s) had first-hand knowledge of the fact alleged. The above will be determined
by completing a Confidential Informant Form for each CI statement used as evidence. The
accused will receive a copy of Attachment 5 if a finding of guilt is made. There is no
information in Attachment 5 that will jeopardize facility security or endanger any inmates.

2

g. Hearing Officer Role:

i.  The Hearing Officer should start the hearing, no sooner than 24 hours after written notice
was served upon the inmate by the Notice of Hearing (Attachment 2), unless the inmate
waives the 24-hour period by signing the Waiver of 24 Hour Notice of Hearing at the
bottom of this attachment.

ii. The Hearing Officer will conduct the hearing in a professional and fair manner. They will
record the hearing by digital, audio or audiovisual equipment. :

iii. During the hearing, the Hearing Officer will explain to the inmate the DOC reasons in
support of their Administrative Segregation and the inmate’s rights and opportunities as
outlined on the Notice of Hearing.

iv. Plea - The Hearing Officer will permit the inmate to enter an argument against being
placed on Administrative Segregation.

v. The Hearing Officer may terminate or restrict any questioning or testimony if it is done in
a repeatedly disrespectful or disorderly manner, is repetitive, or is clearly irrelevant. If this
occurs, the Hearing Officer will indicate why in the Hearing Report Form (Attachment 6)
and on the hearing recording.

vi. If the inmate does not attend for any reason, the Hearing Officer will indicate that in the
Hearing Report Form, record the inmate’s absence on the recording of the hearing, as
well as the reason(s) and ensure a Hearing Assistant is assigned and attends the hearing on
the inmate’s behalf.

4. Findings

a. If the Hearing Officer determines that a preponderance of the evidence in support of
Administrative Segregation does not exist, they will state that in the Hearing Report Form
and forward it to the Superintendent for a final determination.

b. If the Hearing Officer determines that there is a preponderance of evidence in support of
Administrative Segregation, they will state that in the Hearing Report Form and forward it to
the Superintendent for a final determination: '

c. The Hearing Officer should take the following action in making findings and
recommendations:
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In order to determine if the inmate should be administratively segregated, the Hearing Officer
will consider all evidence presented at the hearing. No inmate may be recommended for
Administrative Segregation unless it is supported by at least a preponderance of the evidence
presented.

If the Superintendent supports a determination to administratively segregate, staff will inform
the inmate and provide them with a completed copy of the Hearing Report Form within two
(2) business days. Day one is the first full business day after the Superintendent’s decision has
been made.

The Hearing Officer will permit the inmate to enter a statement, if they wish, orally or in

‘writing, regarding their agreement or disagreement with their placement on Administrative

Segregation, and record this on the Hearing Report Form.

S. Inmate Appeals

a.

An inmate who wishes to appeal the determination.to administratively segregate must submit
the appeal, within thirty (30) calendar days of the determination being made, by:

i.  Notifying the Superintendent of an mtentlon to appeal by using the Inmate Appeal Form
(Attachment 8), and

ii. Sending to the Commissioner a written statement of the reason(s) for the appeal, using
the Inmate Appeal Form.

In reviewing the case, the Commissioner or designee may interview the inmate or staff and
have at their disposal all relevant reports/investigations. They may order another
investigation.

Within fifteen (15) business days of the appeal, the Commissioner will notify the inmate in
writing of their decision and any action that they have taken. (See Attachment 8.)

6. Review of Inmates Placed on Admmlstratlve Segregation Status

For purposes of the 7, 30 and 60 day reviews, all administrative segregatlon for an inmate
(disciplinary/administrative) shall be counted as continued segregation time.

a.

If a physician orders an inmate designated as an SFI-inmate to be placed on Administrative
Segregation, qualified health care and mental health professionals shall closely monitor the
inmate. They will provide the inmate with ongoing assessment and treatment as clinically
indicated and in accordance with directives and rule on suicide prevention and placement of
inmates with a serious functional impairment on Administrative Segregation (#362 Suicide
Prevention & Intervention in Facilities, #370 Classification, Treatment and Use of
Administrative and Disciplinary Segregation for Inmates with a Serious Mental Illness, and
#413.11 Responses to Self-Harm).

Suicide prevention strategies and protocols will bé carefully followed for all inmates placed
on Administrative Segregation.

Seven (7) Day Review: The Segregation Review Committee or the Superintendént’s designee
will review each segregated inmate’s status every seven (7) days. The inmate may submit a
written statement at any time to be considered at the next review. .

d. Thirty (30) Day Review
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i

i

At the 30 day review, the inmate will receive a 24-hour notice of the review date by a
Notice of Review, Part I (Attachment 9). The notice will give the inmate the opportunity to
submit a written statement relative to the facts of their case, as well as any comments
around their conditions of confinement, and to be present at the review. If the inmate’s
behavior precludes their presence, the review will proceed without their presence.

At the thirty (30) day review and every 30 days thereafter, the Committee will make a
new written finding of fact and determination regarding placement, with copies for the
inmate and the inmate’s file by completing Part II of the Notice of Review form
(Attachment 9.)

Sixty (60) Day Review: Every 60 days of Administrative Segregation, the Superintendent
must forward a 60 Day Central Office Review Form (Attachment 10) with attachments to the
Deputy Commissioner, requesting a Central Office Review. The Director of Facility
Operations will receive a copy.

i

ii.

1.

il.

iii.

iv.

The following should accompany any request for an extension of Administrative
Segregation status, as applicable:

a) A detailed Corréctions behavioral plan signed and dated;
b) List and copies of disciplinary reports for the previous 60 days;
¢) List and copies of incident reports for the previous 60 days;

d) Supporting documentation dated within 30 days of the review to justify continued
segregation; 4

e) A copy of the Segregation Log; _

f) A medical/mental health treatment plan signed and dated,

g) Summary of mental health activities/level of involvement during the previous 60 days;

h) A mental health behavioral plan signed and dated; '

i) A copy of the mental health staff rounds log;

J) A copy of the Notice of Review form (Attachment 9) documenting the previous 30 day
review.

This documentation must be in the office of the Deputy Commissioner within five (5)
business days of the inmate’s 60" day of Administrative Segregation.

The Deputy Commissioner or designee will review this information within five (5)
business days after the 60" day of segregation. A decision will be returned to the
Superintendent within five (5) business days of the decision having been made.

0]

At every review the reviewing authority may make the following recommendation(s) to the
" Superintendent:

Continue on the current status;
Modify the conditions of confinement;
Move to Phase 1 \Segregation (after 30 days bnly);

Remove from Administrative Segregation.
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7. Movement to Phase II Segregation

Inmates who complete a minimum of thirty (30) days on Administrative Segregation Phase I and
meet the following criteria are eligible for advancement to Phase I1 segregation upon approval of the
Segregation Review Committee:

a. No major A or major B disciplinary reports for the previous 30 days;
b. Completion of any assigned Phase I in-cell programming requirements;
¢. Recommendation of the Living Unit Supervisor;

d. Inmate participation in a behavioral plan and adherence to conditions of confinement.

8. Release from Administrative Segregation

a. Authorization: A release from Administrative Segregation may be authorized by the following
persons: -

1. Facility Segregation Review Committee
- ii.  Facility Superintendent or designee

iii. Director of Offender Due Process

iv. Director of Facility Operations

v. Deputy Commissioner

vi. Commissioner.

However, no authority can release an inmate from Administrative Segregation status if the
initial placement was made by an authority higher in the chain of command.

b. Conditions: A release from Administrative Segregation status shall be authorized when one or
more of the following conditions exist: 1) the condition, which required placement, is no
longer present; 2) upon completion of a disciplinary hearing and transfer of the inmate to
Disciplinary Segregation; 3) upon approval of a physician who authorized placement.

c. Staff will give inmates written notice of their removal from Administrative Segregation.
(Removal from Segregation Status, Attachment 13.)

9. Hearing Record Preservation

a. Record of findings: A record will be maintained of the hearing on the Hearing Report Form
(Attachment 6.) This record will be placed in the inmate’s file.

b. The recording of a formal administrative segregation hearing will be retained for three (3)
years after the date of the hearing.

¢. Any confidential information used in a hearing where the inmate was segregated will be kept
with the administrative segregation hearing recordings. Superintendents will develop local
procedures ensuring the safekeeping of confidential informant statements and administrative
segregation hearing recordings.
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10. Segregation Report

Each Superintendent with a restrictive housing unit will prepare a Segregation Report on the last day
of each month. The report will provide:

a.. A roster of inmates currently assigned to segregation by name and inmate ID;

b. A notation as to whether or not the inmate is on the list of persons designated with a serious
functional impairment (SFI);

¢. The date of each inmate’s placement on segregation;
d. The reason for placement; and
e. The length of stay.

The report will be sent as part of the facility monthly report to the Director of Facility Operatlons and
Health Services Director, with a copy to the Director of Offender Due Process.

TRAINING

The Director of Human Resources Development has the responsibility and authority to develop and
deliver Administrative Due Process training for Hearing Officer Candidates. Those candidates who
successfully pass all training components will be recommended for certification by the Commissioner
as Vermont Department of Corrections Hearing Officers. Local Superintendents will develop local
training and procedures as necessary on the use of Administrative Segregation.

QUALITY ASSURANCE

The Segregation Report information (see section 10 above) will be compiled monthly at Central
Office into a Segregation Report for review by the Department’s Quality Assurance Unit. The report
may include discussion re: trends, patterns and corrective action needed or taken.
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ADMINISTRATIVE SEGREGATION PLACEMENT REPORT

Click on Image below to go to current version of this document.

Fadllity: Date/'l'lme of Incldem: -

Location of Incident:
Docket number:

[] Checkif the witness(es) is/are confidential. if s0, do not list.
Inmate name: MEESSE!_ i S T
DOB: PID$
Living assignment: |

R far Placement on Administrative S i

Notice of Hearing must be defivered within three (3) business days, the hearing held withn four {4) business days.

Isthe inmate SFI? lYes (jNo  If Yes, refer inmate ta a GMHP for assessmant before hearing Is held.
Name of QMHP performing assessment: I
If SFI and moved ta segregation, were contraindications checkad before belng moved? CiYes (JNo

Did a Physician approve this housing? UjYes {"iNo Nameof approving Physician: | ) ]

Supervisor signature: Employee assigned as Investigator: [

- “a— — —
g s = 3L =N Lo bl ﬁ%"*—'w‘ ;é’lﬁ%ﬁ
Dld you lmervlewcmﬁdenllal lnfonnams? {Yes [jNo If Yes, see Canfidential informant Form for guidance.
Did you intervi l tn 2 [Yes (iNo |Did you Interview the inmate? {jYes (No
Briefly explain: Briefly explaln:

Did you compile avallable dooumentary ¥ Ne Investigating Officer's recommendation:
evidence and statements of witnesses? Ciyes I
Briefly explain: {JRefer for resolution |T]Do nat refer for resolution
{TIModify violation to:
Investigating
Officer’s signature:
Nate: If the inmate is SFI by evidence of Part Jl, an assessment report by the QMHP must accompany this formto the

Hearing Officer prior to the hearing.
Distribution: Hearing packet, Ofender May 2012
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NOTICE OF HEARING /WAIVER OF 24 HOUR NOTICE OF HEARING

Click on Image below to go to current version of this document.

- = L
Vermont Department of ;fr“f é“
Notice of Hearing . \\&“ J
To (offender name): Docket number: ["|Onginal
[C|Continuance
PiD# From {staff name): Date: Time:
This is to inform you that you will appear before the Hearlng Officer on MwoMy st hours for the

charged violation of

OFFENDER'S RIGHTS AND OPPORTUNITIES
You will have the following rights and opportunities: [(heck off each one as you read it)

[] Ta be present and to be heard, provided your conduct is orderly.

[ To present your case.

0 To present documentary evidence and call the Reporting Officer and/or other reasonably available witnesses, wha have
relevant information, provided the witnesses are not unduly hazardous to facility security, order or disdpline.

0 To question or cross-examing witnesses at the hearing and to review factual evidence, if not hazardous to institutional
serurity.

{_1 To submit a written statement to the Hearing Officer.
{_] Ta request the assistance of a Hearing Assistant.

[[] To seek a continuance of the hearing for good cause shown.

I 500 {_| Do Nat wish tobe assisted by a Hearing Assistant - Name:

| [[JDa (T] Do Not wish to have the Reporting Officer present - Name:

Names of winesses you wish to call should be listed below. Briefly state what each proposed witness woukd be able to testify to.

Name:, I can testify to:

Name:_ . can testify to:

| [JDo []DoNot request a continuance because:

I (JDo {_]Do Not waive my 24 hour notlce.

Offerder Signature: DO8: Date: Time:

WAIVER OF 24 HOUR NOTICE OF HEARING
Ihave been advised that| have the right to have a written copy of the evidence being used against me at least twenty-four {24)
hours prior to appearing before the Hearlng Officer. | wish to walve this right and proceed with the hearing at this time.

Offender Signature: Date: Time:

Staff Witness: Date Time:

Déstribution: Hearing Packet, Offender May 2012
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VT DEPARTMENT OF CORRECTIONS
WAIVER PROCESS

* Only a DOC employee who has been designated by the Commissioner as a Hearing Officer can
represent the Superintendent/District Manager in the waiver process.

* The act of waiving the due process hearing must be digitally recorded.

* - The Hearing Officer will identify themselves on the record by stating their name, the time & date,
as well as stating who the waiver process is being initiated for.

* The Hearing Officer will have the offender identify themselves for the record by having them
clearly state and spell their full name.

* The Hearing Officer will then read the following into the record:

“Do you (state offender’s full name) understand that you are waiving your rlght to
a hearing in the matter of your : 27

(Administrative Segregation)
OFFENDER states “YES” on the record.
Are you under the influence of drugs or alcohol?”
(If the offender answers “YES”, stop the waiver process.)

“Do you understand that by waiving your right to have a hearing on this matter
you are admitting that a preponderance of the evidence supports you being
administratively segregated?”

OFFENDER states “YES” on the record.

“Do you understand that by waiving your right to a hearing in this matter that you
are giving up your right to appeal your placement on Administrative Segregation?”

OFFENDER states “YES” on the record.

* The Hearing Officer then presents the inmate with a completed (except for the Superintendent’s
signature) Waiver of Appearance Form (Attachment 4), asks him/her to sign the form, and then
witnesses the inmate’s signature.
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e The Hearmg Officer notes on the record the signed waiver form; e.g., “l have your signed waiver
form.”

e “Is this your signature on the waiver form?”

OF FENDER states “YES” on the record.

* “Have there been any threats or promises made to you to get you to sign this
waiver form?”

OFFENDER states “NO” on the record.
* “Did you sign the waiver form freely and voluntarily?”
OFFENDER states “YES” on the record.
* At this point, the Hearing Officer records the time and goes off the record. '
¢ Hearing waivers are archived as follows:

The recording namé should have an “ASW” first, indicating the type of Hearing (administrative
segregation) and the fact that the recording documents a waiving of that hearing, underscore,
followed by the Year (YYYY), underscore, the Month (MM), underscore, the Day (DD),
underscore, and the time of the waiver, (using the 24-hour clock), finishing Wlth the offender’s last
name. Example: ASW_2011 08 22 1628Smith.

3/2012
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WAIVER OF APPEARANCE/HEARING/REFUSAL TO APPEAR

Click on Image below to go to current version of this document.

Docket number. PiD®

A.Whaiver of Appearance at Hearing

L { DOB: ) have been advised of my right to appear

at my Administrative Segregation Hearing regarding:

The hearing has been scheduled for hours on
Check one box:

| do not wish to appear at this Ad-Seg Hearing, and | hereby waive that right. | realize that by waiving
] my right to appear or have a hearing on this matter | am admitting that a preponderance of the
evidence supports my being Administratively Segregated.

{J I do not wish to appear, and | state that | do not wish to be Administratively Segregated .

Inmate Signature: Date; Time:
 Staff Slgnature: Date: Time:
Superintendent Signature: Date: Time-

B. Refusal to Appear at Hearing

Isaw on at hours and advised the

inmate of the right to appear before the Hearing Officer on .
The inmate declined to appear at the Ad-Seg Hearing but refused to sign A Waiver of Appearance.

Staff Signature: Date: Time:

Witness Signature: Date: Time:

Distribution: Hearing Packet, Offender Moy 2012
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CONFIDENTIAL INFORMANT FORM

Click on Image below to go to current version of this document.

ermont Department of Con
Conﬂdontlal Informant Fomf

Work Site:

(To be completed by the Hearing Officer kefore the findings of fact and outcome)
In cansidering statements of confidentlal informants | will:

A Only consider Confidential Information when it is accompanied by a report by a staff member of the
statements made by the Confidentiat Informant {CI).

Examine the statement(s) of each Confidential Informant before reaching a decislon on the charge.

C Never disclose to the accused the identity of a Confidential Informant or the contents of histher statement. | will only provide this
form to the accused ifit will not disclose the Identity of the G

D. FIl out one form for each Confidential Informant statement. If mare than one axists, each will be labeled CI1, CI2, €13, etc.

E. Attach the completed Hearing Report Form.

"Jto protect the witness from harm

IWhy is the testimony of the witness confidential? N K
] to protect facllity security

If neither, then disclose the statement to the accused.
Identify the name of the Interviewing Officer (I0) who took the CI's statement.

OYes

1. Does the CI havefirst-hand knowledge of the alleged charge? CIN
o

If the answer to #1 is "No”, do not use the CL
" Ifthe answer is *Yes", describe the facts as related by the informant that deal with the alleged charge.
Oomit if dlsclosure will reveal the identity of the CI.

2. Does the Ct have a motive to lie? LiYes
{CINo
If the answer to #2 is “Yes®, do not use the Cl.

3. Does the Interviewing Officer’s report indicate the Clis refiable? S:Ies
o

If “No,” do not use the Cl. If “Yas", the 10 established reliabllity by indicating that:
A) C1 has provided accurate information in the past? S:Ies
o
CYes

B) There is corroborating evidence?

[ONo
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[~ Yes

Q) Other. Explain:
["No

4, Did the Interviewing Officer:
A) Swear or affirm in writing that the C’s statement is accurately reported and that s/he believes the [ Yes

Clis reliable? [ No
If the answer to #4(A) is “No”, do not use the Cl,

B) Testify at the hearing as to the reliability of the Ci? [ Yes
if "No", explain: [—No
. . . : [ Yes

Q) if “Yes,” did you find the Interviewing Officer credible? C No

If the answer to 4(A), 4(B) and 4(C) are “Yes™ then the Cl s reliable. Proceed to #6.
If the answer to 4{A) and 4(C) are *Yes” and 4(B) Is “No”, then continue with #5,
5. | established the Clis reliable because:
Yes
A) I interviewed the CI. -
[CNo
If “No,” go to 5(B)

B) If “Yes," was the Cl found reliable? < [ZYes
If “Yes", then explain. If “No” do not use the Cl and go to #6. [_No
Lo o [ Yes

Q) I have personal knowledge that the Ct has provided truthful and accurate information in the past? CNo
D) There Is corroborating evidence supporting the CI? [ Yes
If “Yes", identify the corroborating evidence. | [CNo

) If either 5(A) (both parts), 5(C) OR 5(D} is “Yes", then the Clis reliable.
if the answer to 5(A), 5(C) AND 5(D) are “No”, then the I Is not rellable and may not be used. Go to #6.

6. 1 [(Odid [did not find the statements of the Confldential Informant reliable.
I OOdid [Gdid not use the statements of Confidential Informants as evidence in the hearing.

Hearing Officer's Signature:

Distribution: Hearing Packet, Offender May 2012
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HEARING REPORT FORM

Click on Image below to go to current version of this document.

Complered by the Hearing Officer
Docket number: Hearing Offlcer:
Offender name: Presenter:
forhearing:
Date of Alleged Violation: Date of Notice of Hearing:
Daté of Hearing: Time of Hearing:
Did the offender waive the 24 hour notice? CiYes ("iNo Did the offender request a Hearing Assistant? ("iYes ("No
Did the offender attend the hearing? {CiYes (":No Did aHearing Assistant represent the offender? (" Yes ("'No
If No, explaln: IF No, explain:
Did the offender have an apportunity to meet with the Hearing Assistant before the hearlng? CiYes (CiNo
If No, explain:
Offender: {"|Pieads Gulity ("iAgrees Evidence Supparts Ad-Seg
. (| Meads Not Gullry (| Disagrees Evidence Supports Ad-Seg

Witness(es): Name and reason catled

What alternative fi"l“ of testimony were used for witnesses who were not reasonably yavailable? fe.g, reparting officer)

Description of evidence presented by the Department: Description of evidence presented by the offender

‘Was the offender’s presentatfon or participation in the hearing limited due 1o miscanduct or ather reasons? ClYes (CiNo

I Yes, explain:

Was the Hearing Assistant’s participation limited due ta misconduct or other reascns? {lYes (CiNo
K Yes, explaln:

Was any evidence used in the finding of fact confidential? (ClYes (TiNo
If Yes, complete Confidential Informant Form and attach to this report.

Was a continuance requested from either the offender or the Department? [iYes ("iNo
If Yes, explaln:

Was a continuance granted? (CiYes (iNo

K Yes, explain:
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Determinatton
Basad upon a preponderanca of 1ha mvidanc
£ ind pou geibw ¢ lsupport Ad-Sog
" Iindyou not guilty. ¢ 1 domotsupport Ad-Seg
" Hiind you not guilty of tha charged winlation bt guitty of 2 fasser o equal wolation.

Findings of fact:

Hozring Cfficar's Sigratura:

Dusciphmary Only

Racomsmanded sanction:

Dizciplinary Cunnu'rulhn-o.Slgn O
Evidenta rmants the prepondarance standard? (™ Yas ¢ Ne Commitica Chair Signaure:

Sufficiernt compliance with applicable
sciphinary policias and diractives? ¥ Cibo
Sanction proporionata bo the viclalion? O Y Ne - -
Evidenco moats the prapondaerance standard? ¢ Yos ™ No Committon Chaie Signamurs
Sufficient complisnca with applicable Ve CN -
dsdpknary policas and diractives? Pt Gehe
Sanction proponticnate to tha viclation? ¥ Mo
Evidento moots the prapondwrance standard? (™ Yos € Mo Commitioa Chair Sgratura:
Sufficient comnpliance with applicable
disciplinary palicias and diractives? Y= ClNo
Sanction proportionate bo tha viclation? CYas £ No -
Suporintandeats Dadszen

" Desormination uphweid " Datermination rowarsed " Now hearing ordared ™ Sancticn modified
Modifiad sanction: Suparimenden 3 Sgnure

Offendar receivad final dagsion on , 20 ,at hours
Printad nama and signatuse of stadf: Date and firmec

Distnbaion: Heaning Packey, Gifendcr May 2012
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APPEAL PROCESS NOTICE FORM

The inmate has been advised of the findings; specific evidence relied on, action, and reasons for the
action. The inmate has been advised of their right to appeal that action within thirty-(30) calendar
days to the Commissioner of Corrections. A copy of the Hearing Report Form has been given to the
inmate.

Inmate received on ;20 ,at hours.
(date)

Witness (VT DOC Staff) Date/Time

(Printed name and signature)

Distribution: Ad Seg Hearing Packet, Inmate
Rev 5/]2
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INMATE APPEAL FORM
(OF SUPERINTENDENT’S FINDINGS IN SUPPORT OF ADMINISTRATIVE SEGREGATION)
Inmate Name: ‘ DOB '

Date of Appeal: Date of Hearing:

REASON FOR APPEAL:

COMMISSIONER’S FINDINGS:

COMMISSIONER SIGNATURE DATE

Attachment: Hearing Report Form

Distribution: Inmate when Superintendent's decision is reached; Inmate when appeal is give to staff: Inmate file;
Director of Offender Due Process

Rev 5/12
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NOTICE OF REVIEW
PART I: Facility:

Inmate Name: DOB: PID #:

This is to inform you of the review of your Administrative Segregation status. You have the right to
submit a written statement relative to the facts of your case, as well as any comments around your

conditions of confinement, and to be present at the review on the (day) of
(month) (year) at approximately hours.
I wish to be present at the review: Yes No

I have received a copy of the above statement, read and understand.it.

(Inmate Signature) (DOC Staff Signature)
Date/Time:

Review Committee Names:

PART II:
Findings of Fact:
Determination: [1Continue Ad Seg Placement Phase I T Move to Phase 11
UContinue Phase I1 LIRemove from Ad Seg Placement
Signature of Committee Head Date Inmate Signature — Received Results

Distribution: Ad Seg Hearing Packet, Inmate Rev. 5/12
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60 DAY CENTRAL OFFICE REVIEW FORM
Name of Inmate: DOB:
PID#__

Date Segregated:

Findings of Fact by Superintendent:

SUPERINTENDENT’S DECISION:

Superintendent's Signature Date

CENTRAL OFFICE DECISION:

Director of Facility Operations, Date Deputy Commissioner, Date

Distribution: Director of Facility Operations
) Rev 5/12
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SEGREGATION CONFINEMENT LOG SHEET

Page 24 of 26

Effective May 1, 2012

Inmate Name: DOB:
Date Placed on Restrictive Status:
Type of Restrictive Status:
Administrative Segregation ____ Disciplinary Segregation __ Protective Custody

Include Appropriate Information & Abbreviation in Each Box

I-Issued A-Approved E-Exchanged R-Refused X-Received Ret-Returned

ACTIVITY

Sunday
Date:

Monday
Date:

Tuesday
Date:

Wednesday
Date:

Thursday
Date:

Friday
Date:

Saturday
Date:

Medical Services/Visit

Mental Health Services/Visit

Prescribed Medication

Meals Served

BI[L[D

B[L][D

B|L|[D

B|L|D

B{L]|D

B[L[D

B|L[D

Exercise (1 hr, 5 days)

Canteen

Shave/Shower (3 per week)*

Hygiene/Indigent Items

Telephone Privileges

Clothing Exchange

Laundry Exchange

Mail Sent/Received

Leisure Library/Reading
Materials

Barbering/Hair Care Services

Educational Services

Legal Visit/Calls

Religious Guidance Visit

Staff Visit

Visits

Shift Supervisor/Officer in Charge of
Unit (once daily visit with inmate)

* Unless on No Razor Status

REMOVAL:

Supervisor Revigw:

Distribution: Inmate File

Signature

Date

Rev. 9/06
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SPECIAL OBSERVATION FORM

Click on Image below to go to current version of this document.

of fermont Department of Com
Special Observation Form

inmate name: DCA: Date: Facillty:

Cell number: Begin date & time: Discontinue date & time:

Type of check (select one) . .
I~ . . . . This observation was
[ Routine Observation - Physical cbservation at least every 30 minutes at staggered Intervals initiated by:
[_] Close Observation - Physical abservatlon at least every 15 minutes at staggered intervals
| ] Constant Observation - Continuous uninterrupted observation

Reason for observation and/or
special accommodations:

Time Comments/Obsenation Officar/Staff | Time Comments/Observation Officer/Staff

Supervisor signature: Date: Time:
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REMOVAL FROM SEGREGATION STATUS

Facility:

Inmate Name: DOB: PID#:

This is to inform you that you have been removed from Administrative Segregation status.

Person authorizing removal Date/Time

(Printed name and signature)

Distribution: Inmate, Inmate file
Rev. 5/12



